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Samples and Templates for Nonprofit Organizations

Letters, Charts, Mission Statements and More

By Joanne Fritz, About.com

Here are the most popular of our sample letters, charts, and grant proposal components. Click on the subjects link to learn more.
1. Samples of Mission Statements by Real Nonprofit Organizations1
The best way to get ready to write your own mission statement is to read the missions of other great nonprofits.

2. Sample Gift Chart2
A gift chart is a planning tool you can use for any fundraising campaign.

3. Sample Donation Thank You Letter3
The thank you letter to a donor concludes one transaction but, more importantly, it is a bridge to future support.

4. Sample Press Release for Nonprofit4
There are many ways to use press releases. They are no longer just for the press. Lots of people read them online for example. Both the content and the format is important for a good press release.

5. Basics of a Volunteer Application Form5
Nonprofit organizations really do need to be careful about who is volunteering for them. An adequate volunteer application form is essential.

6. Sample of Volunteer Position Job Description6
Job descriptions for volunteers is just as important as job descriptions for paid staff. Avoid problems with a specific description that details qualifications and responsibilities.

7. Sample Foundation Prospect Worksheet 7
Nonprofits with active grants programs should be continually searching for grant opportunities.

8. Letter of Inquiry Template8
Many foundations now prefer that your nonprofit send a letter of inquiry (LOI) rather than a full proposal when first asking for grant money.

9. Sample Evaluation Section for Your Grant Proposal9
Evaluating what worked and what didn't will be crucial for your funding and for your project.

10. Sample of a Needs Statement for Your Grant Proposal10
Perhaps the best way to understand a need statement is to look at a successful one.
11. Sample Sustainability Section for Your Grant Proposal1
No funders like to think that their grant will only fund a project for a short time. Before investing in your project, your funder will want to know your plans for carrying the project into the future.

12. Sample Executive Summary for a Grant Proposal2
A well written summary invites the reader of your grant proposal to read further, and delivers, succinctly, the bones of what you are asking for.

13. Sample of Methods Component for a Grant Proposal3
There are several ways a methods section can be written, but one frequently used is to put the methods in a bulleted list after each objective.

14. Sample Cover Letter for Grant Proposal4
A cover letter for your grant proposal may or may not be required by your funder. If it is, make it count.

